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For presentations, please read the following important information:

(1) All rooms are equipped with a projector and a screen. You need to bring your own PC

and an adapter to connect to the projector. In addition, please make sure to check the
connection between your device and the equipment in the presentation room before

the opening ceremony starts if your presentation is scheduled in the morning, or from
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the end of the special lecture to the end of the poster presentation session if your
presentation is scheduled in the afternoon.

Presentations should be 30 minutes long; including a 10-minute Q&A discussion.
During the presentation, the timekeeper will remind presenters a sign indicating “5
minutes to go” at the 15-minute mark of the presentations, and “please finish your
presentation” at the 20-minute mark of the presentation. To ensure smooth running
of the conference, please be on time for your presentation and wait in the
presentation room with all your equipment ready to go by your presentation time.
If you are using a handout for your presentation, please prepare 30-40 copies for the
audience. Please note that printouts will not be supported at the venue. If you share
any materials by QR codes etc., please make and maintain them by yourself and
share the information with attendees on the day of the conference.

If you need internet access at Tokyo City University during your presentation, please
contact Hiroyo Sugimoto (ailal3@tcu.ac.jp) by Friday, February 28, 2025.

If you have any other questions, please contact the JAILA Office (office@jaila.org).



